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ENT UK

ENT UK is a registered charity and the professional membership body representing Ear,
Nose and Throat Surgery, Head, Neck and Thyroid Surgery, in the United Kingdom.

ENT UK supports members at every stage of their careers, from medical student, trainee,
academic posts, and senior clinical roles through to retirement — encompassing a total of
more than 2,300 medical practitioners.

As well as supporting surgeons and associated medical professionals, ENT UK promotes the
understanding of ENT in the media and provides the specialty with a voice. ENT UK is a
source of valuable medical information for patients as well as practitioners, and supports
research, provides continuing education for specialists, and champions high standards in
training. In all of our professional activities, we seek to improve the care available to
patients suffering from conditions of the ear, nose, throat, head and neck.

The role

Lay Trustees bring a wealth of skills, experience, and expertise to the Board of Trustees to
help support the development of the association to meet its purpose and uphold its values.
Lay Trustees are responsible for providing strategic leadership and work with the Board of
Trustees and CEO to establish long-term goals, plans and policies.

ENT UK’s vision is for a world where ENT and head and neck medical professionals can
succeed and provide the best healthcare to patients. This is set out in our new Strategy
2023-2028 ‘Inspiring Excellence and Shaping the Future’.

There are vacancies for two Lay Trustees and ENT UK is looking for applications from a
diverse range of individuals with the following skills, experience and expertise:

e Law, contracts and business, and
e Communications, corporate partnerships and fundraising

Term

The appointment is for a three-year term with the possibility of a second three-year term if
approved by the Board of Trustees.

Remuneration

This is an unremunerated position, but reasonable expenses will be reimbursed in
accordance with ENT UK guidelines, or on prior agreement with the Honorary Treasurer.
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Accountability

Lay Trustees are directors of ENT UK and members of the ENT UK Board of Trustees and are
expected to sign a Code of Conduct.

Time commitment

This is a role that you can make your own and you will get out of it as much as you put in.
The time commitment of this role varies from week to week but consists of around 5-10
hours a month. For a good understanding of the role and time involved please speak with
the CEO or President-elect.

The amount of time spent on ENT UK activities each week will also depend on attendance at
required meetings that include:

J all internal meetings of the Board of Trustees which meets four times per annum.

J meeting of the Foundation Committee which meets four times per annum (we hope
to appoint the successful candidate with fundraising skills to the ENT UK Foundation
Committee)

J other meetings which may be required ad hoc either internally or externally.

Duties

J Leadership - Provide direction to the Board of Trustees, enabling it to fulfil its role

and responsibility for the overall governance and strategic direction of the
organisation.

J Strategy - Support ENT UK to deliver on its new Strategy 2023-2028, setting overall
policies, defining goals, setting targets and evaluating performance against agreed
targets.

J Compliance - Ensure that the association complies with its governing document
(Memorandum and Articles), charity and company law and any other legislation or
regulations.

J Governance - Abide by the Good Governance Code of Practice, using any specific
skills, knowledge or experience you have to help the Board of Trustees reach sound
decisions.

) Finance - Ensure that ENT UK applies its resources exclusively in pursuance of its
objects. Approve the Annual Budget and Year-end Financial Statements.

) Policy - Assist with the development of ENT UK policy, particularly where it impacts
upon governance.

) Organisation - To ensure the effective and efficient administration of the
organisation

J Meetings - Attend the quarterly meetings for the Board of Trustees and the ENT UK

AGM. Join and attend relevant Sub-Committees or Working Groups as appropriate
in the role as Lay Trustee.

J Events - Attend events which are important for ENT UK’s profile and reputation.

J Risk - Work with the Board of Trustees and CEO to manage risks.
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Conflicts of Interest - To declare any conflict of interest while carrying out the duties
of a trustee.

Representation - Act as an ambassador, representative or spokesperson for the
association at appropriate events, meetings or functions.

Values - Safeguard the good name and values of ENT UK.

Equity, Diversity and Inclusion - Promote ENT UK’s commitment to equity, diversity
and inclusion.

Other duties

In addition to the above, each Trustee should use any specific knowledge or experience they
have to help the Board of Trustees reach sound decisions. We are looking for Lay Trustees
to specifically support in the following areas:

Advice and guidance in relation to legal compliance
Advice and guidance in relation to contracts
Business development

Communication approach (strategy)

Corporate partnership opportunities

Public affairs policy and approach

Fundraising strategy

Equity, diversity and inclusion

ENT UK is committed to creating an inclusive association that promotes and values equity,
diversity and inclusion. Our equality and diversity policy can be found online. We are keen
to hear from a diverse range of enthusiastic and inspiring individuals who can bring their
ideas, skills and ambition to this exciting and influential role.

Person specification

Able and willing to devote the necessary time and energy to ENT UK.
Commitment to ENT UK and to the specialty.

Strategic vision.

An ability to work collaboratively and collectively, accepting consensus.

An ability to offer fair, independent judgment

A willingness to listen and assimilate, information, and to speak with openness,
integrity and honesty

An understanding and acceptance of the legal duties, responsibilities and liabilities of
trusteeship.

Very high level of authority and credibility.

Ability to work effectively as a member of a team

Proven track record in Law, contracts and business OR communications, corporate
partnerships and fundraising

For more information about the role please contact the ENT UK CEO or President.
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ENT

Application

To apply, please email entuk@entuk.org with your CV and a 250-word outline explaining
what makes you a suitable candidate by 5pm on Monday 10 April.

Interviews are expected to be held on Friday 28 April.

The successful candidate will be invited to attend the ENT UK Trustee meeting which will
take place virtually on Thursday 11 May at 1pm.


mailto:entuk@entuk.org
mailto:entuk@entuk.org

